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1 Introduction
The Carbon Footprint Report is an outline of Scope 1, Scope 2 and Scope 3 emissions self-assessed by our business. This report is generated annually to help our business benchmark carbon emissions. Following this report’s creation, we will develop a strategy to better understand our current carbon emissions and reduce our footprint. 

Scope 3 emissions are the result of activities from assets not owned or controlled by our business. As part of our medium-term strategy, we will incorporate assessments of our value chain, to understand our greater impact on the world. We will review how our products and services are made, considering the materials and businesses involved in our supply chain incorporating human rights, carbon emissions and ethics assessments. We will review who are customers and clients are, how they use our products and services to understand our end-of-life impacts. 

This Carbon Footprint has been generated on the assumption that we have followed ESG Reporting Intelligence’s Guide to Carbon Footprint Reporting. This is a self-assessment of our organisations current footprint and has not been audited by a certified consultant. 

2 Methodology
The following carbon footprint methodology has been followed to create the contents of this report. This is a self-assessment of our organisations current footprint and has not been audited by a certified consultant.

Emission Type

	Scope
	Emission Type
	Definition

	Scope 1
	Direct Emissions
	GHG Emissions directly from our operations that are owned or controlled by our company.

	Scope 2
	Indirect Emissions
	Indirect GHG emissions from the generation of purchased or acquired electricity, steam, heating, or cooling consumed by our company.

	Scope 3
	
	All indirect emissions (not included in scope 2) that occur in our value chain, including both upstream and downstream emissions.







Calculating Emissions 

1. Establish the emissions boundary.
1. Set a base year. 
1. Collect data on identified emission sources. 
1. Calculate the total carbon account attributed to the organisation. 
GHG Protocol outlines accounting and reporting shall be based on the following principles: 
· Relevance. Ensure the GHG inventory appropriately reflects the GHG emissions of the company and serves the decision-making needs of users—both internal and external to the company. 
· Completeness. Account for and report on all GHG emission sources and activities within the inventory boundary. Disclose and justify any specific exclusion. 
· Consistency. Use consistent methodologies to allow for meaningful performance tracking of emissions over time. Transparently document any changes to the data, inventory boundary, methods, or any other relevant factors in the time series. 
· Transparency. Address all relevant issues in a factual and coherent manner, based on a clear audit trail. Disclose any relevant assumptions and make appropriate references to the accounting and calculation methodologies and data sources used. 
· Accuracy. Ensure that the quantification of GHG emissions is systematically neither over nor under actual emissions, as far as can be judged, and that uncertainties are reduced as far as practicable. Achieve sufficient accuracy to enable users to make decisions with reasonable confidence as to the integrity of the reported information.
Organisation Contact Details
The ***Client Name*** Designated Contact for this report is: 

	Name 
	***User Name*** 

	Phone 
	***User Phone Number***

	Email 
	*** User Email**



Our Footprint
Below is a breakdown of our company’s footprint.

Scope 1

	Scope
	Activity Type
	Year: 2021

	Scope 1
	Building Consumption
	***

	
	Transport Consumption
	***

	
	Refrigerants
	***

	Scope 1 Total
	
	***





Scope 2

	Scope
	Activity Type
	Year: 2021

	Scope 2
	Electricity Consumption Type
	***

	
	Green Power 100%
	***

	
	Some Green Power
	***

	
	Market
	***

	Scope 2 Total
	
	***








Scope 2 Opportunities
The following is from the GHG Protocol guidance outlining GHG-related opportunities related to scope 2 emissions:

	Example
	Description

	Efficiency and cost savings
	A reduction in GHG emissions often corresponds to decreased costs and an increase in companies’ operational efficiency.

	Drive Innovation
	A comprehensive approach to GHG management provides new incentives for innovation in energy management and procurement.

	Increase sales and customer loyalty
	Low-emissions goods and services are increasingly more valuable to consumers, and demand will continue to grow for products made with low-carbon electricity.

	Improve stakeholder relations
	Improve stakeholder relationships through proactive disclosure and demonstration of environmental stewardship. Examples include demonstrating fiduciary responsibility to shareholders, informing regulators, building trust in the community, improving relationships with customers and suppliers, and increasing employee morale. 

However, there may also be risks depending on whether company stakeholders are also invested in fossil fuel or high-GHG emitting resources.

	Company differentiation
	External parties—including customers, investors, regulators, shareholders, and others—are increasingly interested in documented emissions reductions. Accounting and reporting scope 2 emissions with greater consistency and transparency about contractual instruments demonstrates a best practice that can differentiate companies in an increasingly environmentally conscious marketplace.





Scope 3

Scope 3 emissions are the result of activities from assets not owned or controlled by our business. The below assessment is completed with informed decisions based off the data we can currently collect. As part of our medium-term strategy, we will incorporate assessments of our value chain, to understand our company’s impact on the world. 

We will review how our products and services are made, considering the materials and businesses involved in our supply chain incorporating human rights, carbon emissions and ethics assessments. We will review who are customers and clients are, how they use our products and services to understand our end-of-life impacts. 

	Scope
	Activity Type
	Year: 2021

	Scope 3
	Travel
	***

	
	Employee Commuting
	***

	
	Waste
	***

	
	Purchased goods & services
	***

	
	Capital Goods
	***

	
	Upstream and Downstream Transportation & Distribution
	***

	
	Investments
	***

	Scope 3 Total
	
	***








Footprinting Methodology

1. Establish the emissions boundary
The first step in the carbon accounting process is defining the emissions boundary. This boundary refers to the coverage and extent of the carbon amount. It is established to identify which sources are to be included or excluded.

Define the organisation and identify emission sources
The company's emissions boundary must be documented transparently and disclosed. If significant exclusions are made, the reasons for the exclusions must be clearly stated and justified. This disclosure statement and the reason and justification for any exclusions must be a part of the published statement of the carbon-neutral claim.
To establish an emissions boundary of an organisation: 
· State and define the organisation through its Australian Business Number (ABN). 
· Identify all emissions that the organisation has direct control or ownership of using the control approach. 
· Classify all emissions that are a consequence of the organisation's activities but are outside of its direct ownership or control (e.g., waste and transport). 
· Apply the relevancy test to all identified emissions to determine which emissions are relevant (including all emissions deemed relevant by the Organisation Standard).
· Consider if any emission sources should be identified within the emissions boundary but not quantified in the carbon account.
Control approach 
The control approach sets the basis for determining what emissions are under the organisation's direct control.
1. Financial control, whereby the organisation reports 100 per cent of operations over which it has 'the ability to direct the financial and operating policies of the latter with a view to gaining economic benefits from its activities' (GHG Protocol – Corporate Standard (WBCSD and WRI, 2004)); or 
1. Operational control, whereby the organisation reports 100 per cent of the operations over which it has 'the full authority to introduce and implement its operating policies' (GHG Protocol – Corporate Standard (WBCSD and WRI, 2004)). 
1. Equity share approach requires an organisation to account for greenhouse gas emissions according to its share of equity in the operations.
Scope of emissions
Emissions may be classified into the following scopes to help differentiate between different emission sources (adapted from the GHG Protocol – Corporate Standard (WBCSD and WRI, 2004)):  
1. Scope 1 emissions include all direct greenhouse gas emissions from sources within the organisation’s control boundary. These include emissions from fuel use, refrigerants, and on-site electricity generation. 
1. Scope 2 emissions include purchased electricity, heat, cooling, and steam (i.e., energy produced outside the organisation’s control boundary but used within the organisation). 
1. Scope 3 emissions are all indirect emissions that occur because of the organisation's activities but occur from sources outside the organisation’s control boundary.

Relevance
The criterion of relevance (adapted from the GHG Protocol – Corporate Standard (WBCSD and WRI, 2004)) ensures the carbon account appropriately reflects the organisation's emissions.
All emissions identified as occurring due to an organisation’s business activities must be considered for relevance using the relevance test below. This test includes emissions that the entity has direct control over and emissions that are not under the entity’s direct control. The Organisation Standard deems specific emissions sources to be relevant.
Emissions deemed to be relevant
The following emissions sources are deemed to be relevant to all organisations: 
· All stationary energy and fuels used in buildings, equipment, machinery, or vehicles in the organisation’s control (e.g., natural gas, fuels used in generators or vehicles). 
· All electricity consumed by buildings, equipment, machinery, or vehicles in the organisation’s control (including servers or other machines off-site if the associated emissions are likely to be large relative to other emissions deemed relevant by the Organisation Standard).
Relevance test
Emissions sources are relevant when any two of the following conditions are met (adapted from the GHG Protocol – Corporate Standard (WBCSD and WRI, 2004)):
· The emissions from a particular source are likely to be large relative to the organisation’s electricity, stationary energy, and fuel emissions 
· The emissions from a particular source contribute to the organisation’s greenhouse gas risk exposure (i.e., will the impacts of climate change pose a serious risk to the viability of this emission source over a timeframe suitable to the organisation) 
· The emissions from a particular source are deemed relevant by key stakeholders 
The responsible entity has the potential to influence the reduction of emissions from a particular source


Set a base year
According to the principle of consistency, the carbon account must allow
for meaningful comparison of emissions over time. A base year provides a starting point
for these emission comparisons.

The responsible entity must collect data to calculate the organisation’s carbon account for
a full calendar or financial year before a carbon neutral claim can be made. This is known as
the base year. The base year carbon account must be independently validated (Section 2.6).
To establish a base year, the most recent year for which verifiable carbon emissions data are
available should be selected. Where no relevant data exists or where data does not provide
a meaningful comparison, base year data can be estimated or projected. Any estimated data
must be representative.

Collect data on identified emission sources
Once the responsible entity has established the emissions boundary, the type of data
available for different emissions sources must be identified, bearing in mind the emissions
calculations that it will need to undertake.

Measured data should be used whenever possible, with conservative estimates used only
where data is unavailable. For example, operational energy data should be obtained from
energy meters such as electricity and gas meters (from utility bills). Where estimates are
used, they must be appropriately justified with respect to data availability and the relative
size and nature of the estimated emission source.
1. Data management and record keeping
The quality of data is key to the integrity of a carbon account. Quality control procedures
must be in place when collecting data to ensure a high level of data quality.
The responsible entity must maintain appropriate records for an audit trail of how the carbon
account was created. Records should be kept for seven years after the end of the carbon
neutral period. For responsible entities seeking certification against the Organisation
Standard, records must be kept for the period of time specified in the licence agreement.

Calculate the total carbon account attributed to our business 
The responsible entity must calculate the greenhouse gas emissions attributable to each
emission source in its emissions boundary, unless the source is identified as non-quantified.

The carbon account should be set out to allow for easy interpretation. The calculation
methods and the emission factors used must be disclosed clearly and completely.
Types of greenhouse gas emissions

The carbon account must include emissions of carbon dioxide (CO2), methane (CH4), nitrous
oxide (N2O), hydrofluorocarbons (HFCs), perfluorocarbons (PFCs), sulphur hexafluoride (SF6)
and nitrogen trifluoride (NF3).
1. Emission factors
Emission factors are used to convert a unit of activity into its emissions equivalent. The
responsible entity must use credible and reliable emission factors when determining the
carbon account. Where a factor is available in the National Greenhouse Accounts Factors
(NGA Factors, Department of Industry, Science, Energy and Resources) that is applicable
to an emissions source, this factor should be used unless more accurate emission factors
or calculation methodologies are available.

The NGA Factors is an annual publication by the Department and includes factors for scope
1 and 2 emissions sources and scope 3 emission factors for waste; solid, liquid and gaseous
fuels; and electricity.

Factors used should either be the most up to date available at the time of preparing the
carbon account or align with the relevant time period during which the emissions occurred.
Treatment of renewable energy

The carbon account must include renewable energy (used or generated).
The requirements when accounting for renewable energy and energy efficiency schemes
under the Organisation Standard are explained in guidance documents available at
www.climateactive.org.au


Accounting for carbon neutral supply chains
If the organisation’s carbon account includes an activity that has been certified as carbon
neutral against any of the other categories of the Climate Active Carbon Neutral Standard
(see Box 1), the activity or product is considered to contribute zero emissions to the
organisation’s carbon account. This is because the emissions of the activity or product
have already been accounted for and offset by another entity.

The use of the activity or product must still be reported (in the form of activity data) to
ensure transparency and completeness of the carbon account. The activity data should
be recorded as having an emission factor of zero.

For example, if carbon neutral retail electricity is used, the carbon account for the
organisation would record the amount of electricity used with an associated emission
factor of zero. Therefore, the calculated emissions from the use of this electricity would
also be zero.

A carbon neutral activity or product in the organisation’s supply chain could include:
· use of products and services (e.g. retail electricity or flights) certified against the
· Climate Active Carbon Neutral Standard for Products & Services; or
· accommodation in a carbon neutral building certified against the Climate Active
· Carbon Neutral Standard for Buildings; or
· accommodation in a carbon neutral precinct certified against the Climate Active Carbon Neutral Standard for Precincts.
Emissions over time and base year recalculation
Significant changes (±5 per cent) in the carbon account between reporting years that are
not attributed to emissions reduction actions by the organisation’s operations must be
disclosed as part of the annual public report.

Factors that may lead to significant changes in the carbon account between reporting
years might include changes in:
· operational boundaries
· ownership and control of greenhouse gas sources and sinks
· calculation methods
· business growth
· changes in emission factors.

Significant errors discovered over time should also be disclosed and their impact on the
carbon accounts of the affected years should be calculated.

Transparent documentation of changes and errors is important to allow stakeholders to
understand factors driving year-on-year emissions variation.

In some instances, significant changes may trigger a base year recalculation. A base
year recalculation is required where there have been structural changes in the reporting
organisation that have a significant impact on the company’s emissions boundary and/or
a change of greater than 10 per cent to total emissions. 

Structure changes include:
· mergers, acquisitions, and divestments
· outsourcing and insourcing of emitting activities
· changes in activity data calculation or revisions to emission factors that result
· in a significant impact on total emissions, and
· discovery of significant errors, or a number of cumulative errors, that are
· collectively significant.
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